
Explore Careers 

Identify sources of career 
information 

 
Describe steps you can take to 

plan for a successful career 



Job vs. Career 

 Job 
 Set of tasks you 

accomplish as you 
work 
 Provides spending 

money 
 Provides work 

experience 
 Don’t intend to stay 

in that field for a 
large part of your life 

 Career 
 An occupation to 

which you have 
made a long-term 
commitment 
 Requires planning, 

education, & 
preparation 

 Must be willing to 
make sacrifices to 
meet your goal 

 Serious commitment 



Careers 

 Almost everyone begins entry-level 
 Gain skills and experience over time 
 Move up to additional responsibilities 
 May switch career fields during lifetime 

 May require additional training 



Identify Possible Careers 

 Know your values, aptitudes, interests 
 See what careers are available 

 Guidance counselors 
 Public librarys 
 Online 
 



Federal Sources of 
Information 

 Occupational Outlook Handbook (OOH) 
 Describes 250 occupations identifying 

general fields of interest 
 Activity--Research online 



Federal Sources of 
Information 

 

 Dictionary of Occupational Titles (DOT) 
 Provides descriptions of more than 20,000 

jobs 
 Does not give extensive information about 

any specific occupations 
 Helps identify careers of interest for further 

investigation 



Federal Sources  
of Information 

 
 Occupational Information Network 

(O*NET) 
 Replacing DOT 
 Online publication sponsored by the Bureau 

of Labor Statistics 
 Comprehensive database of job 

characteristics 
 Includes skills and knowledge for each job 



Federal Sources  
of Information 

 

 Guide for Occupational Exploration 
 Organized into 12 occupational interest 

groups 
 Each group subdivided into worker trait 

groups 
 Helps identify related careers in a field of 

interest 



Federal Sources  
of Information 

 

 Occupational Outlook Quarterly and 
Monthly Labor Review 
 Provide specific information about careers 
 Contain articles about job opportunities 

and working conditions 
 Kansas publishes for state 



Private Sources of 
Career Information 

 Statistical Handbook of Working 
America 
 Forecasts future job prospects in different 

career fields 
 What’s growing, declining 

 Guidance Counselors 
 Career Counselors 
 Library 
 Internet 



Private Sources of 
Career Information 

 Private Employment Agencies 
 Usually don’t do career counseling 
 Match skills to employers 
 Charges a fee--employer or you 
 Check with Better Business Bureau if they 

charge fee before you accept a job 



Private Sources of 
Career Information 

 Talk to People 
 Networking 
 Talk to other in career field you are 

interested in 



Private Sources of 
Career Information 

 Volunteer 
 Seek volunteer work in field you are 

interested in 
 i.e.--medicine, business, construction,law 
 Helps you see what everyday life is like in that 

field 



Plan Your Career 

 Determine Skills, Training, and 
Education Requirement 

 Finance Your Plans 
 Investigate scholarships 
 Opportunity cost 
 Part-time job 


